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Introduction
Marks Engineering is a full-service engineering firm  offering
civil engineering services, land surveying services, landscape
architectural services, and environmental engineering
services. 

Our office specializes in residential, agricultural/industrial,
corporate/commercial and municipal services.



Every incoming project starts with a free
consultation by phone as well as
receiving a free estimate for services. 

If you decide to move forward with
Marks Engineering, you will then sign a
contract and pay a retainer fee to get
your project onto the project log.

Many projects require a topographic
and boundary land survey to proceed.
Marks Engineering offers land surveying
services that can be added into your
estimate if required. 

Getting Started



If you’ve accepted your proposal and signed off on the
estimate, the next step is getting your project on the schedule
with the land surveying department. 

The field crew will spend anywhere from 1/2 day to a full or
more day(s) at the location of the project to acquire all of the
information needed to draft a basemap. 

A basemap is required so that when our engineering team
starts drafting your site plan, they have topographic and
boundary information on the file. 

Land Surveying &
Site Plan Basemaps



The drafting process begins after the basemap has been
completed by the survey department. 

In the drafting phase, your engineer will configure the
placement of the structure(s) depending on your project. It
may also include utility mapping, septic system
replacement, well placement, driveway placement, etc. 

For residential and commercial builds that require a
wastewater treatment system: 

perc test and soil tests are required. The best time to
do these calculations is May-October. You can do them
any time during the year, however this is not advisable.
The results of the perc and soil tests determine
whether a standard system is needed, or if a raised bed
system is needed (which is more expensive and
typically requires approvals from NYSDOH and
potentially a Watershed authority).

The Drafting Process



Project Coordination 

Marks Engineering offers project coordination on all projects.
Here is a list of items covered under project coordination: 

Completing applications 

Submitting materials to municipalities

Correspondence with code enforcement/development
offices

Representation and presentation at municipal meetings

Town engineer responses and revisions



Municipalities: Applications

The application process is unique in each municipality. Marks
Engineering has the experience and the capability to take on
the application process for the client. We offer work on the
following:

Sketch plan applications
Site plan applications
Subdivision applications
Zoning applications (ZBA)
Specialty apps such as 

Steep Slopes
Soil and Water
Erosion and Sediment Control

Working with the client, ME will complete, submit and follow
through with the applications until the approval is granted.
Included in this service: 

Correspondence with code enforcement/development
offices
Representation and presentation at municipal meetings
Town engineer responses and revisions



Municipalities: Under Review
After materials are submitted and accepted by the
municipality the application is considered “under review”.
The review process may take weeks, or may take months
depending on the scope of the project. 

Municipalities: Public Hearings, Etc.

What is a Public Hearing?
A public hearing is held for the purpose of receiving
public comment on a particular matter. Examples
pertaining to the planning board include. - special use
permits, - subdivisions, - preparation of preliminary
comprehensive plans, and - site plans (if locally
required)

While the project is under review by the town, there may
be one or possibly more public meetings to get to the
desired outcome of approval on the project. 



Town Engineers: Who & Why? 

All municipal offices hire an engineering firm to review any
projects submitted to the Planning and Zoning Boards. The
role of the town engineer is to ensure all projects
submitted are falling within the town code. 

Town engineers review a project and will submit a
comment letter to the firm who made the submission. The
firm who submitted must then satisfy all comments in the
letter and revise the site plan accordingly. This process
may happen 1 or more times during a review depending on
the municipality and/or the project scope. 

Revisions and Comments



Once all comments from the Town Engineer have been
satisfied, the Town may grant an approval. Each
municipality is different, and their process may vary. 

The Planning Board or Zoning Board will approve the
project on condition that all revisions are made per the
Town Engineer, or they may wait until the next public
hearing to approve the project once all comments are
satisfied. 

Once the approval has been made, they will ask for final
documents, such as copies of the site plan for signature by
their board chairperson, etc. 

Marks Engineering will assist in coordinating any materials
required.  

Approvals & Final Documentation
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